Department of Finance & Administration

FA NG FSM-031-11
QPLENING DAL 7

Division of Personnel Administration
F.S.M. National Government -

It is the poliey of the FSM Government that qualificd FSM citizens ig given fust pridniy tor
cmployment consideration: with other Micronesians and U.S. citizens utilized i positions Lor

which no qualificd FSM citizens are available

POSITION AND SALRY:

Admumistrative Officer |
PL-33/1
$403 86 B/W

This s the minimum rate at step one of the grade Figher rates nmiay be authorized i cyse o
hard-to-fll positions where it 1s approprate to the qualifications of the appomtec.

LOCATION:

OfTice of the Nauonal Public Auditor
FSM National Government
Palikir. Pohnper FM 9694 |

DUTIES (ILLUSTRATIVE ONLY):

Prepares, 1ssucs and manages the REP for audit proposals: facilitics the work of the FSM Audiy
Commuttee in the review of audit proposals and in scleeting mdependent auditor (o perform the
FSM wide annual single audits as required by the Amended Compact: mionitors. nanaves. and
conduct oversizhts regarding the Audit Contract and the =JLrhnmLmLL r;a[ the g u_l.lou it
FSM Gloyerinent |
:imr :';-:-:pu{:fiw Component Units: assists and facilitics FSMs Pesformmiee 11 resoly i
questioned costs and audit finmgs: deals with outside grantor QUENCILS ON i:-;a[s[;aw,-;iu;_g suiede i

matters such as noncompliance with grant terms and conditions: review  monthls il
statements from the idependent auditor and verifies payment requests: coordinates all matiers
pertaining to the FSM annual single audits: performs other dutics as assigned.

status reports on the progress of annual 2

QUALIFICATION REQUIREMENTS:

Graduavon from an accredited collewe “or university: with ol feast (wo  Scus o bl
adminstration. seeretarial science or any related field with strong computer sialls aid o
of the English language (both verbal and written) a mimmmum Give (3) vears G direel

experience in adninistration and office management tunctions or cqun alent



